
 
JOB DESCRIPTION 

 
POSITION TITLE:  Assistant Cook, General Kitchen Worker        DATE: February 2, 2022 
   
DEPARTMENT: Camp Cedar Falls REPORTS TO:  Jim Oliver, Camp Manager 
 
CLASSIFICATION:  Non-Exempt Full-Time, 40 hours per week   
 
POSITION SUMMARY 

This position serves to assist the Food Service Director in the preparation and service of    
meals for Camp Cedar Falls during year-round events and assists in all areas of the 
cafeteria.  It requires overseeing the weekend and summer kitchen staff in the areas of 
food preparation, kitchen and cafeteria clean-up, and to serve as an assistant to the Food 
Service Director whenever needed. 
 
ESSENTIAL FUNCTIONS  

1. Assist Cook 
2. Assist the Food Service Director as needed 
3. Take a lead role in the absence of the Food Service Director 
4. Assist with food preparation 
5. Oversee the serving deck 
6. Oversee the salad bar 
7. Oversee the dish washing 
8. Oversee the stockroom, walk-in refrigerator, and freezer 
9. Oversee the cleaning of the kitchen, cafeteria, and restrooms 
10. Perform other duties as assigned by the Food Service Director and Camp Manager 
11. Required to live on campus in camp housing 
12. Comply with policies and procedures of Southern California Conference, including but 

not limited to those in the employee handbook, and the North American Division 
Working Policy 

 
REQUIRED QUALIFICATIONS  

To perform this job, the individual must:  
• Perform the essential duties and responsibilities satisfactorily 
• Be a member of the Seventh-day Adventist Church in good standing, and 
• Possess a proven track record of effective leadership, judgment, collaboration, be a 

learner and possess character above reproach 
 
JOB SPECIFICATIONS 
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To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the knowledge, skill, 
and physical demands and work environment required. 
 
EDUCATION AND EXPERIENCE 
 
Undergraduate degree (A.S.)  or experience in working in institutional food service such as 
a school, camp, or hospital. 
 
PERSONALITY TRAITS 
 
A willingness to work and to learn.  Ability to multitask, flexible, punctual, dependable, a 
positive attitude and the ability to get along with others. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 

• Valid driver’s license 
• Ability to obtain a Food Handler’s Permit from San Bernardino County 

 
PHYSICAL DEMANDS  

While performing the duties of this job, the employee may be required to do the following 
for prolonged or significant periods: sit, stand, walk, use hands and fingers, reach with 
arms, talk, and hear. The employee is occasionally required to climb, balance, stoop, and 
kneel. The employee must frequently lift and/or move up to 25 pounds and occasionally 
lift and/or move up to 50 pounds. Specific vision abilities required by this job include close, 
distant, color, peripheral vision, and ability to adjust focus. 
 
WORK ENVIRONMENT 

The noise level in the work environment is usually moderate with work conditions in warm 
temperatures.  Extended hours may occasionally be required.  Work is performed in a 
mountain environment at the 6,000-foot level. 
 
Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
SIGNATURES 
 
This job description has been approved by all relevant levels of management: 
 
Executive Officer ________________________________________ Date: ___________________ 
 
Supervisor  ________________________________________ Date: ___________________ 
 
Human Resources  ________________________________________ Date: ___________________ 
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Employee’s signature below constitutes employee’s understanding of the essential duties 
and responsibilities and the qualifications required of this position. 
 
 
Employee  ________________________________________ Date: ___________________ 
 


